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Winning Weekends Equine Events

Horse Show Series * Equine Event Management * Custom Embroidery

182 Beckers Corners Rd

Sloansville, New York  12160

(518) 466-2445

WinningWeekends@empireone.net
www.WinningWeekends.com
Horse Show Services Worksheet

Host Organization ___________________________________
Show Location ____________________

Show Date(s) ________________________________________________________________________________

Shows Pointed/Sanctioned by __________________________  Host Contact _______________________

Existing show(s) ____________________  If yes, indicate average length of show day ______________

If yes, indicate average # of horses each show/judge ______________   
Please check off the services you are interested in so that we can prepare an accurate proposal and price quote.

Show Preparation:

_____ Negotiating Facility Rentals


_____ Negotiating Host Hotel

_____ Creating and maintaining mailing lists

_____ Ordering ribbons and/or awards

_____ Hiring officials
_____ making travel arrangements    _____ negotiating & issuing contracts

_____ Organizing Vendors, Feed/Bedding Providers, etc.  
_____Prize List

_____ Updating existing

_____ Create new prize list

_____ Coordinating and contracting with photographers, EMT’s, Vet, Farrier, etc.
Show Management

_____ Includes:

*Primary contact for all show inquires prior to and during show

*Responsible for enforcing pertinent rules at the show

Show Secretary

_____ Includes:

*Processing all entries 

*Calculating high points per breed rules
*Closing out accounts and providing financial statements

*Forwarding results to the appropriate Registries and Clubs
Extra Services Available:
_____Stabling Manager

_____ Ribbon/Award coordinator
_____ Calculate Individual Class Circuit Awards/Circuit High Point/Other special High Point/Misc. awards



Indicate # and types of awards _________________________________________________________
 Show Announcing

_____ Includes:

*Announcing of class results, program updates, gate calls and class instructions

 Ring Steward
_____ Includes:

*Responsible for all activity within the show arena

*Acts a scribe for pattern classes

*Acts as judge’s liaison and mediator between judge and exhibitors

Gate/Paddock Master  
_____ Includes:

*Checks in exhibitors at in-gate area to keep show moving

*Keeps in-gate area safe and clear for exhibitors to enter and exit ring

Ring Crew
_____ Includes:  

Please indicate classes needing these services and avg # of entries for each ___________________________________________
*Oversee ring decorations and arena preparations

*Responsible for properly setting up equipment for classes

Equipment Rental
All equipment is safe, attractive and well maintained

_____ Complete Trail Course

_____ Complete Miniature Horse Trail Course

_____ Complete Miniature Horse Hunter/Jumper Course

 Pattern and Course Preparation
*Showmanship

*Horsemanship/Equitation

*Trail

*Hunter/Jumper

*Miniature Horse Trail

*Miniature Horse Hunter/Jumper

*Obstacle Driving
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